Quoting tips:

When writing an essay, one should find a balance between: A) original and unique ideas, B) direct quotations, C) a certain amount of paraphrasing, and D) page referencing as an alternative to too many quotes.

( A good rule to remember is: EACH MAIN-BODY PARAGRAPH has ONE THEME or MAIN SUPPORTING ARGUMENT requiring AT LEAST ONE OR MORE PIECES OF TEXTUAL EVIDENCE IN THE FORM OF QUOTATIONS

( IMPORTANT: A general rule to remember with quotations is NEVER leave a quotation (either embedded or blocked) hanging; do NOT begin or end a paragraph with a quotation.  Introduce the quotation as support for a claim/statement/assertion or theme, and then follow the quotation with some analysis.  Your analysis connects your quotation to your claim or assertion, etc., and to your thesis.  Simultaneously, your analysis transforms this new “package” (analysis + quotation + assertion + thesis) into a persuasive argument. The analysis that follows a quotation is where you show your brilliance.  You let the reader know that you have done more than just read the play/novel/essay etc., you have thought about its implications or deeper meanings.  You understand what the text is suggesting
A matter of style
· avoid breaking words at end of line (this is a publisher’s affectation used to conserve paper

· avoid using personal pronouns ( “I”, “me”, “we”, “us” “you”, etc.

· avoid contractions in formal essays (can’t, don’t, it’s, etc…), simply spell out the words (cannot, do not, it is, etc)

· avoid Latin abbreviations (etc. vs.)  in formal essays.  The UN, the US, the CIA, however, are acceptable.

· always let your reader know who is speaking your chosen quotation

· write all quotations in quotation marks (“”) UNLESS the quotation is a blocked quotation, and cite (act, scene, line number(s) only)

·  Remember that a quotation cannot be a sentence, therefore carefully lead into your quotation.

· avoid commencing sentences with quotations 

· Underline OR italicize  the title of a play or any other bound work (with cover) work, novels, anthologies (of short stories, poetry), movies, newspapers

· Put poetry titles, short story titles, magazine article titles, newspaper article titles, etc. and other works that appear as a piece in a larger work in quotation marks (“”)
· Avoid absolutes in criticism: “never”, “proves” “always”, “automatically”, “perfectly”; there is generally room for flexibility, try “suggests”, “is possible”, “proposes”, “perhaps”

· Use ellipses “…” only in the middle of a quotation, never at start or end of one

· Always use present tense in an analysis.  Treat the work as if it were alive
· Avoid colloquialisms and basic words “thing” (use “aspect”, “feature”, or be specific, “place”, “character”)

· In formal essays, avoid using “I think”, “in my opinion”, “I believe”—it’s your essay, of course it’s what you think 

· No such phrases as “could of”, “should of”, etc. in the English language, “could have” or “should have” are acceptable

· Analyse, never merely retell the plot of the play.

· Lastly, every body paragraph must have a concluding sentence that ties ideas in the paragraph back to the thesis

